[Insert Client Letterhead Here]

EXECUTIVE SEARCH & TALENT MAPPING REFERENCE LETTER
Date: _______________________

To Whom It May Concern,
This letter serves as a reference for [Name of  Service Provider],  to confirm that the service provider has delivered executive search services with talent mapping to [Client Organisation Name] during the following years : _________________________________________________________________________ .
1. Client Organisation Details
	Organisation / company Name: 
	

	Industry: 
	

	Size of the organisation in terms of headcount 
	


2. Scope of work confirmation 
	
	 Tick the applicable option

	Do you confirm that the service provider has provided your company with Executive Search with talent mapping services.

	

Yes
	

No



3. Context about the assignment Details
Recent Executive Role(s) Filled via executive search with talent mapping:   
	Name of the position filled
	Occupational level of the position
(Senior management, Top management or Board level)
	Race, Gender and PWD status of the candidate placed

	

	
	

	
	
	

	
	
	

	
	
	

	
	
	



4. Referee Evaluation (Rate 1–5)
Please rate the service provider using the scale below:
5 = Excellent
4 = Good
3 = Basic
2 = Poor
1 = very Poor
	RATING CRITERIA
	OVERALL Score
 (4 - Excellent, 3- Good, 2- Basic, 1- Poor or 0 - no score)

	1. Understanding of requirements
	

	2. Quality of Talent mapping services provided such as talent market research and competitor mapping
	

	3. Management of the end-to-end process
	

	4. Quality of candidates presented
	

	5. Diversity of candidates presented
	

	6. Turnaround times
	



Scoring Summary
Total Score: ______ / 30
Average Score: ______

5.  Declaration
I confirm the accuracy of this reference.
	Name:
	

	Designation
	

	Signature:
	

	Date: 
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